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Arts Education Project Grant 
Guidelines and process 
 
PURPOSE: The Arts Education Project Grant provides opportunities for children in the City of Boulder to 
have unique experiences with practicing artists, access to tools and techniques, or improved instruction 
in the creative professions.  The goal of the grant is to increase the exposure of students to unique and 
memorable experiences that may shape their future in cultural participation and creative careers. 
 
Total Funds:  $30,000 
Awards: Approximately 10 awards at $3,000 each 
Details: The award amount of $3,000 is a maximum funding guideline. Smaller requests will be 
accepted. 
Cycle:  Annually 
 
DEADLINE TO SUBMIT APPLICATION:  Wednesday, Feb. 21, 2018, at 5 p.m. 
 
Decision Timeline: 
Wednesday, Feb. 21, 5 p.m. - Deadline for applications. 
Feb. 22 to March 4 - Review by staff for eligibility and revision by applicants if necessary 
March 5 to March 31 - Preliminary review and score by panel (26 days) 
April 1 to April 12 - Score processing by staff 
April 12 - Preliminary scores posted online 
April 12 to April 18 - Applicants prepare three minute optional presentation for Boulder Arts 
Commission meeting  
April 18 Arts Commission meeting – Presentations by applicants; panel rescore; discussion and final 
decisions on grants 
 
ELIGIBILITY REQUIREMENTS 
 

> General eligibility.  Meets all general eligibility requirements. 
> Open to educators, administrators, and presenters.  Classroom teachers and school 

administrators in public schools, private schools, home school associations, and non-traditional 
classroom settings, as well as artists / individuals / organizations collaborating with schools on 
programming are eligible. 

> Service area and programming.  Projects must have a demonstrated benefit to school children 
in the City of Boulder. 

> Projects must take place after the grant deadline and end before the end of the 2019 spring 
semester. 
 

REVIEW PROCESS 
 

> Deliberation. Grant proposals are reviewed at Boulder Arts Commission meetings. See 
schedule. 

> Evaluation of applications. Funding in previous years does not imply continued support. Each 
application is reviewed anew in the context of current policies and applications. Applicants that 

https://boulderarts.org/wp-content/uploads/2017/10/2018-General-Eligibility-Requirements.pdf
https://boulderarts.org/wp-content/uploads/2017/10/2018-Grant-and-Meetings-Schedule.pdf
https://boulderarts.org/wp-content/uploads/2017/10/2018-Grant-and-Meetings-Schedule.pdf
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have received repeated funding should be aware that the Boulder Arts Commission looks for 
indication of growth and a fresh approach to their work. 

> Evaluation criteria. 
• Benefit to students (Maximum 8 points) 
• Complementing curriculum (Maximum 8 points) 
• Proposed outcomes and evaluation strategy (Maximum 8 points) 
• Artistic excellence (Maximum 8 points) 
• Boulder focus (Maximum 4 points) 
• Encouragement points (Maximum 4 points) 
• Cultural equity (Maximum 4 points) 

> The complete scoring system and rubric for the Arts Education Project Grant can be found here.  
 
APPEALS PROCESS 
 
Written appeals process. The deadline for a written appeal is 14 days after funding decisions has been 
made by the Boulder Arts Commission. The appeals process can be found on our website.  
 
GRANT AWARDS 
 

> Notifications and dispersal of funds. Staff notifies all applicants of recommendations and 
declined proposals, and begins the process of having checks cut and collecting any necessary 
supporting documents and information. Grantees must contact the grant coordinator to arrange 
for payment. Checks are sent by mail or electronically to bank accounts designated by the 
recipients. 

> Communications.  All official communications and notifications will be made to the named 
individual applicant or person designated as the organization contact. It is this person's 
responsibility to communicate Boulder Arts Commission requirements of the grant award to any 
collaborators or other participants. This includes, but is not limited to, such things as compliance 
with grant agreements, identifying Boulder Arts Commission sponsorship on publicity materials 
and reporting issues. 

> Award amount. The Boulder Arts Commission reserves the right to adjust the amount of a grant 
award offered to an applicant. There are no restrictions as to the minimum amount that may be 
requested. 

> PERA impacts. Retirees affiliated with the Colorado Public Employees Retirement Association 
(PERA) will be impacted by a withholding requirement enacted by the Colorado State 
Legislature, if awarded a City of Boulder arts grant. Details are available on the PERA website. 
See "Disclosure of Compensation." 

> Immigration Affidavit for Individuals. The State of Colorado law requires proof of legal 
residency at the time of grant check receipt. 

> IRS taxation. Grant awards are non-transferable. Grant awards are taxable and are reported to 
the federal government. Upon award, a current IRS form W-9 must be submitted for the City of 
Boulder Finance Department records for each grant recipient, whether the recipient is an 
individual or an organization/business. The W-9 must be in the same name as the grant 
recipient named on the grant application. Failure to supply the corresponding W-9 number will 
invalidate the grant award. 

https://boulderarts.org/wp-content/uploads/2017/10/2018-Scoring-System.pdf
http://boulderarts.org/wp-content/uploads/2016/11/Appeals-Process.pdf
https://www.copera.org/retirees/working-after-retirement
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> Agreements. When a funding award is made by the Boulder Arts Commission, the recipient will 
be contacted by staff to make an appointment to sign a grant project agreement with the City of 
Boulder. In the agreement, the recipient will indicate the completion date of the project and the 
date a grant budget report will be submitted to the Boulder Arts Commission through the online 
system (required one month after the project is completed). 

> Issuance of funding checks. Once the agreement is signed, it will be submitted to City Finance 
along with the invoice. Funds/checks are delivered within the next 3 weeks. Grants are initially 
funded at 80 percent of the grant amount awarded. The remaining 20 percent of the grant 
awarded is paid out upon receipt and Boulder Arts Commission approval of the grant report 
which is required one month after the project is completed. Failure to submit a final grant 
report will result in ineligibility to apply for future grants. 

> Acknowledgment of Boulder Arts Commission funding. All publicity for Boulder Arts 
Commission-funded projects must include the following credit line: This project is funded (or 
funded in part) by a grant from the Boulder Arts Commission, an agency of the Boulder City 
Council. In lieu of the credit line, the Boulder Arts Commission Logo may be used. The grantee 
will also be asked to sign a release form and to submit photographs and/or videos of the project 
that the Office and Arts and Culture will be able to use on their website, social media, printed 
materials or any other publicity. 

> Thanking City Council. It is suggested that all grant recipients write the Boulder City Council 
members to thank them for supporting the Boulder Arts Commission and the Office of Arts and 
Culture. Please let them know how this grant will be used, and the difference it will make to 
your organization.  Please also invite them to attend your events and programs. Visit the City 
Council website page to find out more about contacting City Council members. 
 

REQUIRED REPORTING ON FUNDED PROJECTS 
 

> Time frame for reporting. The grant budget report is due one month after the project is 
completed.  

> Method. Reporting is done through the online system that the Boulder Arts Commission uses 
through the boulderarts.org website. Log in with the same user name and password utilized to 
submit the application for funds. 

> Extension requests for reporting. If circumstances change in any way that will delay the 
applicant’s ability to complete the project and the report promised in the agreement, it is the 
applicant’s responsibility to notify the Commission in advance of the original report deadline. 
The named applicant in the grant proposal must submit a letter addressed to the Arts 
Commission by email to culturegrants@boulderlibrary.org with an update on the project status 
and a request to change the project completion date and report due date (specific dates are 
required in the letter). 

> Responsibility. The grant budget report due date is the recipient’s responsibility to remember. 
The Boulder Arts Commission recommends that the recipient use whatever means will be 
successful to provide an alert that the report is due shortly. It is also recommended that the 
reporting document be explored in advance to become familiar with the information that will be 
required. There is no grace period for the report. 

> Consequence of delinquent report. Unless an extension request is filed with the Boulder Arts 
Commission and approved in advance of the due date, any individuals or organizations / 

http://boulderarts.org/bac/downloadable-logos/
https://bouldercolorado.gov/city-council
https://bouldercolorado.gov/city-council
file://boulder.local/share/Library/Office%20of%20Arts%20+%20Culture/03%20Grants%20&%20Cultural%20Org%20Program/Cultural%20Grants/2018%20Grants/Grant%20program%20documents/boulderarts.org
mailto:culturegrants@boulderlibrary.org
mailto:culturegrants@boulderlibrary.org
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businesses attached as collaborators on the project will no longer be eligible to apply for 
Boulder Arts Commission grant funds until the report has been received. 
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