
 

Professional Development Scholarships 

PURPOSE:   Encouraging leadership and the sharing of good practices through professional 
development will advance our creative economy, support professionals and businesses, and enhance 
cultural dialog.   
 
Total Funds: $10,000  
Cycle: Annually. Opportunities must take place in the calendar year the application is submitted. 
 
DEADLINE TO SUBMIT APPLICATION: 5 p.m. on the first of each month, year round or until funds run 
out. 
 
Details: 
Individuals may apply for any professional development opportunity they wish.  In addition, we 
encourage participation in two specific programs: 

Colorado Creative Industries Summit  
  
Americans for the Arts Annual Convention  

  
Maximum Amounts for Scholarships:  The costs of registration, travel and expenses up to $500 for 
programs which take place in Colorado, or up to $1,000 for programs that take place out-of-state, or 
$500 for on-line opportunities.  
 

ELIGIBILITY REQUIREMENTS 

 General Eligibility.  Meets all general eligibility requirements.  
 Open to All.  Anyone may apply once the General Eligibility Guidelines are met. 
 Professional development opportunities must take place after the grant funding decision and 

within the calendar year the grant is awarded.  

REVIEW PROCESS 
 

 □ Deliberation. Applications are approved at the next meeting of the Boulder Arts Commission 

following the deadline. 

http://www.coloradocreativeindustries.org/summit
http://convention.artsusa.org/
http://boulderarts.org/wp-content/uploads/2016/09/General-Eligibility-Requirements-only.docx


  
□ Evaluation Criteria. 

   Contribution to Boulder Culture 
   Professional Experience (Resume) 

APPEALS PROCESS 

Written Appeals Process. The deadline for a written appeal is 14 days after funding decisions has been 
made by the Boulder Arts Commission (BAC). The appeals process can be found 
at http://boulderarts.org/wp-content/uploads/2016/11/Appeals-Process.pdf.   

 
SCHOLARSHIP AWARDS 

□ Notifications and Dispersal of Funds. Staff notifies all applicants of recommendations and declined 
proposals, and begins the process of having checks cut and collecting any necessary supporting 
documents and information. Recipients are notified when they must make an appointment to sign 
contracts. Checks are sent by mail or electronically to bank accounts designated by the recipients. 

 
□ Communications.  All official communications and notifications will be made to the named individual 
applicant. 
 
□ Registration, Accommodations, Travel, Meals.  Attendees are responsible for arranging and paying 
for their own registration, travel, lodging, meals, etc. 
 
□ Award Limitations.  One scholarship per individual will be awarded each year. Consideration will be 
given to maximize the number of organizations participating. 
 
□ Immigration Affidavit for Individuals. The State of Colorado law requires proof of legal residency at 
the time of grant check pick-up. 
 
□ PERA Impacts. Retirees affiliated with the Colorado Public Employees Retirement Association will be 
impacted by a withholding requirement enacted by the Colorado State Legislature, if awarded a City of 
Boulder arts grant. Details are available on the PERA website. See "Disclosure of Compensation." 
 
□ IRS Taxation. Grant awards are non-transferable. Grant awards are taxable and are reported to the 
federal government. Upon award, a current IRS form W-9 must be submitted for the City of Boulder 
Finance Department records for each grant recipient, whether the recipient is an individual or an 
organization/business. The W-9 must be in the same name as the grant recipient named on the grant 
application. Failure to supply the corresponding W-9 number will invalidate the grant award. 
 
□ Thanking City Council. It is suggested that all grant recipients write the Boulder City Council members 
to thank them for supporting the Boulder Arts Commission and the Office of Arts and Culture. Please let 
them know how this grant will be used, and the difference it will make to you as an artist.  Please also 
invite them to attend your events and programs. Visit https://bouldercolorado.gov/city-council to find 
out more about City Council members. 

http://boulderarts.org/wp-content/uploads/2016/11/Appeals-Process.pdf
https://www.copera.org/retirees/working-after-retirement
https://bouldercolorado.gov/city-council


 
□ Issuance of Final 20% of Funds.  After attending the convention, workshop, etc., scholarship recipients 
must submit a one-page report within 30 days on what was learned or gained by attending, and may be 
asked to participate in a panel discussion about the experience and take-aways from the convention, 
workshop, etc. Upon approval of the report, recipients will receive the remaining 20% of their 
scholarships. 

REQUIRED REPORTING 

 □ Time Frame for Reporting.  Scholarship recipients must submit a one-page report within 30 days on 
what was learned or gained by attending. 
 
□ Method.  Reporting is done through the online system that the BAC uses at bac.culturegrants.org. Log 
in with the same user name and password utilized to submit the application for funds. The reporting 
form is found under Applications: My Applications/Reports. Click on the first small blue icon out to the 
right of the appropriate report document which will indicate “link to formset” as the computer mouse 
nears it. 

 
□ Extension Requests for Reporting. If circumstances change in any way that will delay the applicant’s 
ability to complete the report promised in the contract, it is the applicant’s responsibility to notify the 
Commission in advance of the original report deadline. The named applicant in the scholarship 
application must submit a letter addressed to the Arts Commission by email 
to culturegrants@boulderlibrary.org with an update and a request to change the report due date 
(specific dates are required in the letter). 
 
□ Responsibility.  The report due date is the recipient’s responsibility to remember. The BAC 
recommends that the recipient use whatever means will be successful to provide an alert that the 
report is due shortly. It is also recommended that the reporting document be explored in advance to 
become familiar with the information that will be required. There is no grace period for the report. 
 
□ Consequence of Delinquent Report.  Unless an extension request is filed with the BAC and approved 
in advance of the due date, a late report will result in loss of any remaining BAC funds. Additionally, until 
the report is turned in and approved, the recipient and any affiliated organization will no longer be 
eligible to apply for BAC grant funds. 

 

mailto:culturegrants@boulderlibrary.org

